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REGIONAL POLICY AND CAMPAIGNS 
COORDINATOR

JOB DETAILS

LOCATION: Asia where Oxfam has a 
presence and can establish an 
employment contract

CONTRACT TYPE: Fixed Term

JOB FAMILY: Programme ONE OXFAM GRADE:  C1 National

DEPARTMENT: Advocacy and 
Campaign

TEAM: Asia Regional Platform

SALARY:  HOURS: (FTE)

FLEXIBLE WORKING 

‘We believe flexible working is key to building the Oxfam of the future, so we’re open to talking through the type 
of flexible arrangements which might work for you. We think this role would work particularly well as a <insert> or 
<>. Specify what flexibility will work for the role (e.g. part-time, job share, fully or partially home-based). Needs to 
be considered country by country.

COMMITMENT TO DIVERSITY AND INCLUSION 

We are committed to ensuring diversity and gender equality within our organization.

DEPARTMENT PURPOSE: Increase Oxfam in Asia’s impact in the region by ensuring Oxfam’s country offices and 
regional programs are supported to deliver high quality programs and are able to convert the quality of these 
programs into learning and knowledge for future program designs and new business development 
opportunities.
TEAM PURPOSE: To develop and implement Oxfam International’s regional Advocacy and Campaigns programme 
that is focused on regional institutions and cross-country initiatives, strives to support and add value to country 
campaigns, and to grow synergies between country, regional and global campaign initiatives to influence policy 
and practice changes as envisaged in OISP and Asia regional strategy.
JOB PURPOSE: As part of Asia Programme Strategy and Impact Team, to take responsibility for developing and 
implementing the regional advocacy and campaign plans and strategies, building regional teams’ knowledge of, 
connection to and understanding of the different players and stakeholders in campaign issues, building campaign 
strategies, coordinating plans and activities with country campaigns and with allies and other stakeholders, 
managing partnerships and liaising with other Oxfam campaign teams and personnel as needed. The post holder 
will support Oxfam in Asia to deliver on its ambition as articulated in the Asia Regional Strategy and the Oxfam 
Global Strategy. Oxfam’s portfolio of work in Asia is transforming to a more diversified portfolio and the 
postholder is expected to adopt a ‘networked way of working’ to ensure maximum impact. The post holder will 
support Oxfam in Asia to deliver on its ambition as articulated in the Asia Regional Strategy and the Oxfam 
Global Strategy. Oxfam’s portfolio of work in Asia is transforming to a more diversified portfolio and the 
postholder is expected to adopt a ‘networked way of working’ to ensure maximum impact.
JOB REPORTS TO Regional Advocacy & Campaigns Lead

ROLES REPORTING TO THIS JOB None
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BUDGET RESPONSIBILITY 

GEOGRAPHICAL SCOPE The post holder is part of the Oxfam International regional platform in 
Asia. The regional platform provides leadership and management to the 
regional platform and country offices in Asia and coordinated with 
affiliates and OI.  

IMPACT

KEY STAKEHOLDERS  

KEY RESPONSIBILITIES (Technical, Leadership, People and Resource management) 

Advocacy and campaigning (70% of time)

Campaign leadership and delivery

 To develop and implement of regional campaign strategies and planned events and /or activities, ensuring 
they are guided by campaign objectives. Ensure that all campaign initiative support gender equality

 Identify regional and country campaign opportunities, and ensure collaboration with country teams, Oxfam 
affiliates and global counterparts in the campaign implementation

 Work with other Advocacy and Campaign team members especially with media and communications lead as 
well as regional thematic leads/groups and country teams to design specific campaign strands aligned with 
global campaign frames/themes 

 To work with regional media and communications lead in developing communication strategies and 
designing communication and media products to support campaigns

Technical campaign and influencing support 

 To support country campaign teams in developing and implementing their campaign plans
 Work with and build the capacity of country teams, provide support and advice on advocacy and campaign 

strategies and tactics. This includes support for power analyses, policy advocacy and campaign strategy.
 Brief Advocacy and Campaigns team and other senior colleagues on campaign related issues at country and 

regional level and act as media spokesperson as needed.

Partnership and alliance building 

 Build alliances, and manage relationships with partners, providing them with technical and advisory 
campaign support as well as linkages with the global level.

 Develop and manage relationships with a diverse range of influential actors. 
 Lobby actively external targets in line with the objectives of the campaign and represent Oxfam to 

communicate Oxfam’s views to a wide range of actors, including governments, regional institutions, civil 
society organisations and media.

 External representation and collaboration with civil society organizations, governments, opinion-formers, 
policy experts, academics as related to Oxfam Advocacy and campaign agenda.

 To develop innovative and collaborative ways of working with a broad range of stakeholders 

Policy Research and learning (30% of time)

 To initiate, manage and coordinate specific research studies, develop policy paper and other evidence-based 
material to support campaign objectives

 Support country teams in the area of policy research and provide input when asked for relevant research and 
knowledge products

 Organize learning events for country teams, partners and allies
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 To monitor activities and pronouncements of relevant influential actor, organisations or institutions on 
campaign issues, ensuring they are considered where necessary in campaign decisions

Management and programme quality 
 To support development and implementation of a monitoring, evaluation and learning system for the 

regional campaigns, including drafting of reports

 Manage and coordinate with interns/or consultants.

CORE DIMENSIONS (see Standard Role Profiles)

 Coordinates and delivers agreed plans or strategies over which the job holder has some strategic input.
 Represents the affiliate in coordination meetings and some external relationships.
 Impact and influence of the job is mostly within the job holder’s own programme unit (ie country/region) 

but occasionally also in other parts of the affiliate and/or with an external audience.
 Usually plans and manages the resources of one or more sub-units though, not normally over a broad 

spectrum of programs or geographies.  
 Specific competencies and skills are required to achieve the job’s objectives eg geographical, thematic, 

managerial.
 Helps shape local level objectives within in a specific team. In larger programmes these jobs are often part 

of a management team.
 Provides specialist advice or specific skills to their team or programme unit.
 Their plans and objectives are developed to contribute to country, region and broader programme strategy 

and can involve collaboration with other programme units (e.g. other affiliates in-country or colleagues in 
different country programmes) or departments (e.g. head office).

 Management tasks are complex and non-routine within their specialist unit or function.
 Requires the ability to analyse and communicate complex information to a wide audience.
 Decision-making requires significant levels of judgement based on technical and management experience, 

generally actively supported by line management or the programme team.
 The focus of the role can vary but has well-defined targets and/or minimum standards, and is both 

proactive and reactive.

PERSON SPECIFICATION

Most importantly, every individual in Oxfam needs to be able to:

 Live our values of INCLUSION, ACCOUNTABILITY, EMPOWERMENT, COURAGE, SOLIDARITY and 
EQUALITY (read more about these here)

 Ensure you commit to our ORGANIZATIONAL ATTRIBUTES (including adhering to the Code of Conduct):

1. Be committed to our feminist principles, and to 
applying them in your day-to-day behaviour and 

your work. Be ready to keep learning, with 
accountability to those who experience oppression 
as a result of their identities, such as their gender, 

race/ethnicity, disability, class, or LGBTQIA identity."

2. Be committed to undertaking Oxfam’s 
safeguarding training and adhering to relevant 

policies, to ensure all people who come into Oxfam 
are as safe as possible.

https://oxfam.box.com/s/yfy4iyac8ulvoc01rkdg51awssv7ie1x
https://compass.oxfam.org/communities/gender-justice/wiki/feminism-practice


Job profile template– 23.09.20

EXPERIENCE, KNOWLEDGE & COMPETENCIES

ESSENTIAL 

 Fluency written and oral English, able to write, reports, and simple public communication pieces 
 Ability to network with a wide variety of internal and external stakeholders in a diverse cultural and 

organisational environment
 Strong interpersonal communication skills and ability to work with various teams in country and 

internationally; 
 Self-motivated and able to independently solve problems
 Capacity to foster healthy and dynamic policy discussions among various stakeholders, including Oxfam staff, 

partners, and advocacy targets 
 Excellent project management skills and management of project budgets
 Ability to work in a team on different projects, often under pressure
 Relevant work experience of at least 5 years in a relevant post, with proven project management skills in 

developing and implementing successful advocacy and campaign projects, 
 Highly conversant with the range of development issues in the region (inequality, women rights, small holder 

agriculture and food security, poverty reduction and economic development, climate change, private sector 
and SDGs) 

 Strong analytical skills and ability to think strategically 
 Organised, with good attention to detail and developed ability to prioritise tasks to meet tight deadlines and 

organise work in a complex institutional setting
 Ability to travel within and across the countries in the region 
 Ability to work in a team on different projects, often under pressure
 A relevant educational qualification
 Well developed computer literacy including experience of using MS office application (Word, Excel, Access 

and PowerPoint),

Desirable

 Working knowledge of at least one Asian language
 Knowledge of Oxfam

SAFER RECRUITMENT

Oxfam is committed to preventing any type of unwanted behaviour at work including sexual harassment, 
exploitation and abuse, lack of integrity and financial misconduct; and promoting the welfare of children, 
young people and adults. Oxfam expects all staff and volunteers to share this commitment through our code of 
conduct. We place a high priority on ensuring that only those who share and demonstrate our values are 
recruited to work for us. Offers of employment will be subject to satisfactory references and appropriate 
screening checks, which can include criminal records and terrorism finance checks.


